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1. Oo01mue noJIoKeHus

1.1 [{enbto nanHoro [lonoxkeHus siBiseTCA 3alUTa IEPCOHATBHBIX JAHHBIX PAaOOTHUKOB
T'ocynapcTBeHHOTO OIOKETHOTO JIOIIKOIBHOTO 00pa30BaTeIbHOIO YUPEKIACHUS JETCKOTO caia
No 9 komOunmpoBanHoro Buaa Konmuuckoro paitona Cankt-IlerepOypra (nanee —
00pa3oBaTeIbHOM OpraHnu3alui) OT HECAaHKIIMOHUPOBAHHOTO JOCTYIA, HEIPAaBOMEPHOTO UX
MCIIOJIb30BaHMS UM yTPAThI.

1.2.  Hacrosmee [lonoxenue pazpaborano Ha ocHoBaHuH cT.24 Koncrutyruu PO, rassr 14
Tpynosoro Konekca P®, 3akona «O06 undopmaryu, nHGOpMaTH3AIUH U 3aIIUTe HHPOPMAITAN
Ne 149-@3 ot 27.07.2006 1., ®enepanbHoro 3akoHa PO «O nepcoHanbHbIX JaHHBIX» Ne 152-D3
ot 27.07.2006 r., Konexca 00 anMuHucTpatuBHbIX HapyleHusx PO, ['paxaanckoro Konekca PO,
a Taxoke YronoBHoro Kogekca.

1.3. TlepconasibHble TaHHBIE OTHOCATCS K KaTeropuu KOoH(UIEHIIMAIbHON HHDOpMaLIKK.
PexxuM KOHUIEHIIMATFHOCTH EPCOHANBHBIX IaHHBIX CHUMAETCS B CITy4yasiX 00e3TMYMBAHUS
WJIY TI0 UCTEYEHUH 75-JIETHETO CPOKa XPaHEHHUsI, €CIIU UHOE HE OMPEIECIEHO 3aKOHOM.

1.4. Hacrosuee Ilonoxenne yrBepxkaaercsa 1 BBOAUTCS B AEUCTBHE TPUKA30M 3aBEIYIOIIETO
00pa30BaTeIbHON OPraHU3alMY U SABJISETCS 00s13aTeIbHBIM JUISl HCIIOTHEHUS] BCEMU
pabOTHUKAMH, UMEIOIIUMH JIOCTYTI K EPCOHATILHBIM JIaHHBIM.

2. IlonsiTHE U COCTAB NMEePCOHAJIBHBIX TaAHHBIX

2.1.  IlepconanbHble JaHHbIE paOOTHUKA (COTPYIHHKA) 00pa30BaTeIbHOIN OpraHu3aluy —
uHpopMaius, HeooxonuMasi paboTOATENIO B CBSA3H C TPYJOBBIMU OTHOILIEHUSIMU U Kacaromiasicst
KOHKpeTHOro padotHuka. [Tog nadopmanueit o paboTHUKAaX MOHUMAIOTCS CBEICHUS O (paKTax,
COOBITHAX M 00CTOSITENBCTBAX KU3HU PaOOTHHKA, TO3BOJISIOUINE UIEHTU(PUIIMPOBATH €T0
JNYHOCTD.

2.2. B cocraB nepcoHaldbHbIX JaHHBIX pAOOTHUKA BXOJISAT:

- aHKeTHbIEe U Ouorpaduyeckue JaHHbIE,

- HaMMEHOBAaHHE CTPYKTYPHOTO MOJPA3/IEICHHUS;

- 3aHMMaeMas JOJDKHOCTB;

- CBEJIEHMsI O TEKYILEM JO0KHOCTHOM OKJIAJIE;

- NACHOPTHBIE IaHHBIE;

- aJipec MPOIHUCKH;

- UHH;

- HOMEp CTPAaxOBOI0 CBHUJIETEILCTBA;

- naHHbIE 00 00pa30BaHUY;

- TaHHBIE O JIETSIX;

- JaHHBIE O CEMEWHOM I10JIOKEHUH;

- coJiepKaHue TPYIOBOIO JIOTOBOPA;

- COJEprKaHue JeKJIapalny, IoJaBacMOi B HAJIOTOBYIO HHCIIEKIINIO;

- IOJIMHHUKY ¥ KOTTMH MPUKA30B MO JUYHOMY COCTaBY;

- JIMYHBIE JIeJ]1a U TPYOBbIE KHUKKU COTPYIHUKOB;

- OCHOBaHMs K MPUKa3aM 10 JIUYHOMY COCTaBY;

- Jena, cofieprKaliie MaTepuabl 10 MOBBIIIECHUIO KBATU(HUKAIIMK U IEPETIOITOTOBKE
COTPYIHUKOB, UX aTTECTAIMH, CITY’KEOHBIM pacclieZIOBaHUSIM;

- KOIIMM OTYETOB, HAIIPABIISIEMBIX B OPI'aHbl CTATUCTHKHU.

2.3. JlaHHbIE TOKYMEHTHI ABJSIOTCS KOH(PUIEHIIUAIBHBIMH, XOTSI, YIUTHIBasi ©X MaCCOBOCTh U
eIMHOE MECTO 00pabOTKH U XPaHEHUS - COOTBETCTBYIOLIHIA I'pud OrpaHUYEHHs HA HUX HE
CTaBUTCS.

3. O0padoTKa nepcoHAJbHBIX JAHHBIX



3.1. Tlom oOpaboTKO# NepcoHAbHBIX JaHHBIX PAOOTHHKA IOHUMAETCS MOJIy4eHHEe, XpaHeHHE,
KOMOMHUpPOBaHMeE, Iepeiada Ui Jr00e Ipyroe NCIoIb30BaHUE MEPCOHATBHBIX JaHHBIX
paboTHHKA.

3.2. B nensax oGecrieyeHus mpaB U CBOOOJ YeJIOBEKa U rpaxk/laHuHa paboToAaTelb U €ro
MIPEICTAaBUTENN ITPU 00pabOTKe MEPCOHANBHBIX JAHHBIX paO0OTHHKA 00s3aHbI COONIOAATh
clieyromue oomue TpedoBaHus:

3.2.1. OG6paboTka nepcoHaIbHBIX TAaHHBIX PAOOTHUKA MOXKET OCYIECTBISATHCS
UCKJTIOYUTENIBHO B LIEJSIX 00€CTIeUeHUs COOMIOICHHS 3aKOHOB M MHBIX HOPMAaTUBHBIX MPABOBBIX
aKTOB, COJICHCTBUS pabOTHUKAM B TPYAOyCTpPOCTBE, 00YYEHUH U MPOABMXKEHUH TIO CITyX0e,
obecriedeHus JINYHOI 0e301MacHOCTH paOOTHUKOB, KOHTPOJISE KOJIMYECTBA U Ka4ecTBa
BBITIOJTHSIEMON pabOThI U 00eCTIEYeHHsI COXPAHHOCTH UMYIIECTBA.

3.2.2. Tlpu onpeneneHuu oobemMa U copepkaHusi, 00padaTbIBaeMbIX IEPCOHATBHBIX JaHHBIX
paboTHHKa, paboTOIaTENh TOJDKEH PYKOBOIcTBOBaThCsl KoHcTuTynmei Poccuiickoit denepanuu,
TpynoBeim Kogekcom u mHbIME (herepaibHbIMU 3aKOHAMH.

3.2.3. llomy4deHue nepcoHaNbHBIX JAHHBIX MOYKET OCYHIECTBIATHCS KaK IyTEM
NPEACTaBICHUS X CAMUM PAOOTHUKOM, TaK M IyTE€M MOJYUYEHHUS UX U3 UHBIX HCTOYHHUKOB.

3.2.4. TlepcoHanbHbIE JaHHBIC CIEAYET MOTyUaTh y camoro paborHuka. Eciu nmepcoHanbHbie
JaHHbIe PA0OOTHUKA BO3MOXKHO MOJIYYUTh TOJBKO Y TPEThEel CTOPOHBI, TO paOOTHUK JOJIKEH ObITH
yBeZIOMJIEH 00 ATOM 3apaHee U OT HETo JOHKHO ObITh MOIYYEHO MUCHbMEHHOE COTVIacHe.
PaboTonarens 10mKeH COOOMUTh pAOOTHUKY O LEJISX, MPEANoIaraeMblX HCTOUHUKAX U
criocobax Moay4yeHUs IepCOHANIbHBIX JAHHBIX, @ TaK )K€ O XapaKTepe MOAJEKAIUX MOTyUYEHUIO
NEPCOHATIBHBIX JAHHBIX U MOCIEICTBUAX 0TKa3a paOOTHHKA JJaTh MMCbMEHHOE COIIacue Ha UX
MOJTyYEHHUE.

3.2.5. PaGortomarens He UMEET MpaBa MOIy4aTh U 00pabaThIBaTh EPCOHAILHBIE TaHHBIE
paboOTHHKA O €ro MOJIUTUYECKUX, PEIUTHO3HBIX U MHBIX YOSKIEHUSIX U 4YaCTHOM Ku3HU. B
Clly4yasix, HeTIOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMU TPYIOBBIX OTHOILICHHUN JaHHBIE O YACTHOU
KU3HHA paOoTHHUKA (MH(POpPMAITUS O )KU3HEACATEIHPHOCTH B Chepe CEMEHHBIX OBITOBBIX, THIHBIX
OTHOUIEHUI) MOTYT OBITh NOyYeHbI 1 00paboTaHbl PabOTOAATENIEM TOJIBKO C €r0 MUCEMEHHOTO
coryacusl.

3.2.6. Pabotonatens He UMeEET MpaBa Moayyarb U 00pabaThIBaTh NEPCOHAIbHbIE JaHHbIE
paboOTHHKA O €ro YIEHCTBE B OOLIECTBEHHBIX OObEIUHEHHIX WM €r0 PO CO03HOM
JeSTeNbHOCTH, 32 UCKJIIOUEHUEM CITy4aeB, IPEAyCMOTPEHHBIX (heaepalbHbIM 3aKOHOM.

3.3. K o6pabotke, nepeaaye U XpaHEHHUIO IEPCOHANBHBIX JaHHBIX pAOOTHUKA MOTYT UMETh
JOCTYI COTPYAHUKHU:

- OyxranTepuu;

- COTPYAHMKH CIIYKOBI YIIPaBJICHHUS IEPCOHAIIOM;
- COTPYAHUKHU METUIIUHCKON CITYKOBI.

3.4. Hcnonb3oBaHKE NEPCOHAIBHBIX JaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUH C LIENISIMH,
OTIPEETUBIINMHU UX TOITY4YECHHUE.

3.4.1. IlepcoHanbHble JaHHbIE HE MOTYT OBITh MCIIOJIB30BAHBI B LEJIAX IPUUUHEHUS
MMYILECTBEHHOTO U MOPaJIbHOIO Bpeia Tpak/laHaM, 3aTPyIHEHUs pealln3aly IpaB U cBoOOA
rpaxnaal Poccuiickoit denepannn. Orpannuenue npas rpaxaad Poccuiickon denepannn Ha
OCHOBE HCHOJIb30BaHMs MHPOpMALIUK 00 UX COIMAIbHOM IPOUCXOXKIEHUH, O PACOBOH,
HaIlMOHAJILHOM, SI3BIKOBOM, PETUTMO3HON M MApTUHHON NMPUHAUIEKHOCTH 3alpeleHo U KapaeTcs
B COOTBETCTBUU C 3aKOHOJATEIHCTBOM.

3.5. Tlepenaya nepcoHaJIbHBIX JAHHBIX pAOOTHHKA BO3MOXKHA TOJIBKO C COTNIacHs pabOTHUKA
WIH B CIy4asx, IpsIMO IPEyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Ilpu nepenaye nepcoHaJIbHBIX JaHHBIX PAaOOTHHKA paboTOAATENb JOIKEH COOMIONATh
cremyrone TpeOOBaHUS:

- HE cOO0IIaTh EepPCOHANIbHBIE JaHHbIE pAOOTHHUKA TPEThEeH CTOpOHE 0€3 MMCHbMEHHOTO COINIacus
paboTHHKA, 32 UCKIIIOYEHHEM CIIy4aeB, KOI/Ia 3TO HEOOXOAMMO B LENSIX MPEAYPEKIESHUS YTPO3bI



’KM3HU U 3710pOBBIO paOOTHHKA, a TAKXKE B CIIy4asiX, yCTAHOBICHHBIX (elepaIbHbIM 3aKOHOM;

- He co00IIaTh NepCOHAIbHBIC TaHHBIE pa0OTHHKA B KOMMEPUYECKUX ENsIX 0e3 ero
MUCbMEHHOTO COITIaCHs;

- TPeAYNPEANTSH JIUIL, TOTYYArOIINX MEPCOHATBHBIE TaHHBIE pAOOTHHKA, O TOM, YTO STH JaHHbIC
MOTYT OBbITh UCIIOJIb30BaHbI JIUIIb B LEJSAX, U1 KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh OT 3TUX
JIII TOATBEPKISHHS TOTO, YTO 3TO MPABUIIO COOMIONEHO. JIuia, momyJaromnyie nepcoHaabHbIe
JaHHbIe Pa0OTHHKA, 00s13aHBI COOIONATh PEXKUM CEKPETHOCTH (KOH(pHUIECHIIMATbHOCTH). JlanHOoe
MOJIOKEHUE HE PacpOCTpaHsIeTCs Ha OOMEH IepCOHABHBIMA JJaHHBIMU paOOTHHUKOB B MTOPSIIKE,
YCTaHOBJICHHOM (heiepaibHbIMU 3aKOHAMH;

- pa3pemiaTh JOCTYI K MEPCOHATHHBIM TAHHBIM PAOOTHUKOB TOJBHKO CIICITUATEHO
YTIOJIHOMOYEHHBIM JIMIIaM, ONPE/IEICHHBIM MTPUKA30M 110 00pa30BaTeIbHON OpraHu3alyy, pu
ATOM yKa3aHHBIE JINIA JOJDKHBI IMETh TPABO MOTYYaTh TOJIBKO T€ MIEPCOHATBHBIE TaHHBIE
paboTHUKA, KOTOPBIE HEOOXOJUMBI JUTSI BBIMOJIHEHHSI KOHKPETHBIX (DYHKLINH;

- He 3anpamuBaTh HHGOPMAIHIO O COCTOSHUH 3/J0POBbs PA0OOTHHKA, 332 UCKIIIOYCHHUEM TeX
CBEJICHHI, KOTOPbIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTHU BBIITOJIHEHUSI PAOOTHUKOM TPYAOBOM
bynKumm;

- TiepeiaBaTh MEPCOHAIBHBIE TaHHBIE pAOOTHHKA MPEACTAaBUTENSAM paOOTHUKOB B MOPSIKE,
ycraHoBiieHHOM TpynoBsiM KoekcoM, 1 OTpaHUYIHMBATh 3Ty HHPOPMAITHIO TOJIBKO TEMU
NEPCOHAJIBLHBIMH JAHHBIMU Pa0OTHHUKA, KOTOPbIE HEOOXOAMMBI JUIs BBINOIHEHHS YKa3aHHBIMU
MPEACTABUTEISIMU MX (PYHKITHH.

3.5.2. TIlepenaua nepcoHaJbHBIX JAHHBIX OT JEprKaTessl UM €ro MpeCTaBUTeIeH BHEIIHEMY
MOTPEOUTEITI0 MOXKET JIOMYCKATHCSl B MUHUMAIIBHBIX 00BEMax M TOJBKO B IENSIX BBITIOTHEHUS
3aj1a4, COOTBETCTBYIOUINX OOBEKTUBHOM MPUUNHE cOOpa STUX JaHHBIX.

3.5.3. Ilpu nepenade nepcoHaNbHBIX JaHHBIX pAOOTHUKA MOTPEOUTENSIM (B TOM YHCIIE U B
KOMMEPUYECKHX 11eJIsIX) 3a Mpe/elibl 00pa3oBaTeIbHON OpraHu3aluy padoToAaTeNb He JOIKEeH
cOO0MIaTh ATH JaHHBIE TPEThEH CTOPOHE O€3 MUCEMEHHOTO corliacus pabOTHHKA, 3a
UCKITIOYEHHEM CITy4yaeB, KOT/Jla 3TO HEOOXOIMMO B LEJISX MPEAYHPEeKICHHUs YyTPO3bl )KU3HU U
37I0POBBIO PAOOTHHKA WJIH B CIIyYasiX, yCTAHOBJICHHBIX (e/lepaTbHBIM 3aKOHOM.

3.6. Bce mepsl KOH(UACHIMAIBHOCTH IpU cOope, 00paboTKe U XpaHEHUH MTEPCOHATBHBIX
JTaHHBIX COTPYIHUKA PACTIPOCTPAHSIOTCS Kak Ha OyMasKHBIC, TaK U Ha AJIEKTPOHHBIE
(aBTOMaTHU3MPOBAHHBIE) HOCUTEIN UHPOPMAITUH.

3.7. He nomyckaeTcst OTBeUaTh Ha BONPOCHI, CBSI3aHHBIE C NIEpEIayeil IepCOHAIBHON
uHpOpMaIuu 1o TenedoHy win gaxcy.

3.8. XpaHeHue nepcoOHANBHBIX JAHHBIX JOKHO MPOUCXOANUTD B MOPSIKE, HCKIIIOYAIOIIEM UX
yTpaTy WIK UX HETIPAaBOMEPHOE HCIOJIb30BaHUE.

3.9. Ilpu npuHATHH PELICHUH, 3aTparuBaroOIUX HHTEPECH paOOTHHUKA, pabOTOAAaTENh HE UMEET
IIpaBa OCHOBBIBATHLCS HA MEPCOHAIBHBIX TaHHBIX Pa0OTHUKA, IOTYYEHHBIX UCKIIIOUUTEIHHO B
pe3ynbTare UX aBTOMaTU3UPOBAHHON 00pabOTKHU UM ANIEKTPOHHOTO nonyyeHus. Pabortonarens
YUUTBIBAET JUYHbIE KadecTBa paOOTHHUKA, €T0 JOOPOCOBECTHBIN U 3PPEKTUBHBINA TPY.

4. JloCcTyl K MepCOHAIbHBIM JAHHBIM

4.1. BuyTpeHHHI TOCTYM (OCTYI BHYTPHU TOCYAAPCTBEHHOTO OFOPKETHOTO JOMIKOIBEHOTO
00pa30BaTENBHOTO YUPEKACHUS JETCKOTO caaa Ne 9 komOuHIpoBaHHOTO BUAa KonmuHckoro
pationa Cankt-IlerepOypra).

4.1.1. IIpaBo goctyna K nepcoOHaJIbHBIM JAHHBIM COTPYIHHKA UMEIOT:
- 3aBEIYIONINI;
- 3aMECTHTENb 3aBEAYIOIIETO M0 y4eOHO-BOCIUTATEIBHON padoTe;
- 3aMECTUTEITh 3aBEAYIOIIETO M0 aIMUHUCTPATUBHO-X03SIMCTBEHHOM paboTe (JOCTYII K IMYHBIM
JAHHBIM TOJIBKO COTPYIHUKOB CBOET0 MOJPa3ACIICHHUS);
- IJIaBHBIN Oyxranrep;



- DKOHOMMCT;
- Oyxranrep;

- TOKyMEHTOBE];

- CTapIIMi BOCIUTATEND;

- caM pabOTHHK, HOCUTEINb JaHHBIX;

- IpyTHe COTPYIHUKH 00pa3oBaTebHOM OpraHN3alluy MNPy BHIMOJIHEHUH UMHU CBOUX CITY>KEOHBIX
00s13aHHOCTEH.

4.1.2. IlepeueHs JUL, UMEIOIIUX JOCTYII K IEPCOHATIBHBIM JAHHBIM paOOTHUKOB,
OIIpeIeIIIeTCs IPUKA30M 3aBEIYIOIEro 00pa3oBaTebHON OpraHU3alHH.

4.2. Buemnuii nocryr.

4.2.1. K uucmy MaccoBbIX OTpeOUTENeH IepCOHANBHBIX JaHHBIX BHE 00pa30BaTeIbHOM
OpraHU3alMKi MOKHO OTHECTH TOCYJapCTBEHHBIE U HETOCY/IapCTBEHHbIE (PYHKIIMOHAIbHbIE
CTPYKTYpBI:

- HaJIOTOBbIE UHCTIEKIINH;

- IPaBOOXPAHUTEIIbHBIE OpTaHbl;

- OpraHbl CTaTHUCTHKH;

- CTpaxoBbI€ ar€HTCTBA;

- BOGHKOMATBhI;

- Oprassl COLIMAIILHOIO CTPAXOBAHUS;

- IEHCUOHHBIE (POH/IBI;

- IoZipa3/ieJIeHUs] MyHUIIMNIAIBHBIX OPraHOB YIPABIEHUS aIMUHUCTpanuu KonnuHckoro paiioHa
Cankr-IletepOypra;

4.2.2. Han30pHO-KOHTPOJIBHBIE OPraHbl UMEIOT JOCTYI K MH(POPMALIMHU TOJIBKO B cepe
CBOEH KOMIIETEHITHH.

4.2.3. OpraHusanuy, B KOTOPbIE COTPYAHUK MOXKET OCYIIECTBIIATH IEPEUUCIICHUS JEHEKHBIX
CPEeICTB (CTpaxoBble KOMIIAHUH, HETOCYIaPCTBEHHbIE IEHCUOHHBIE (POHBI, 071ar0OTBOPUTEITHHBIE
OpraHM3alMH, KPEAUTHBIE YUPEXKIEHNUS), MOTYT IOIYYUTh JOCTYI K NEPCOHAIBHBIM IaHHBIM
paboTHHKA TOJIBKO B CITy4ae ero MMChbMEHHOTO Pa3peleHusl.

4.2.4. [pyrue opranuzanuu. CBeaeHHs 0 pabOTaloIeM COTPYIHHUKE WIH yXKE YBOJICHHOM
MOTYT OBITH MTPEIOCTABJICHBI IPYTOil OpraHu3aluy TOJIBKO C MMCHbMEHHOTO 3apoca Ha OlaHke
OpraHu3aliH, C IPUIIOKEHUEM KOIMY HOTapUAJIbHO 3aBEPEHHOTO 3asBICHUS PaOOTHHKA.

4.2.5. IlepcoHanbHble JaHHbBIE COTPYAHHKA MOTYT ObITh IPEAOCTABIEHBI POACTBEHHUKAM
WM WIEHaM €r0 CEMbH TOJIBKO ¢ MMCBbMEHHOIO Pa3peLIeHNs] CAMOIo COTpyAHUKa. B cimyuae
pa3Boja ObIBIIAs CymnpyTa (Cynpyr) UMEIOT MPaBO 0OPaTUTHCS B 00pa30BaTEIbHYIO OpPTraHU3aIHIO
C MMMCHMEHHBIM 3alPOCOM O pa3Mepe 3apaboTHOI MIaThl cOTpyaHHKa O6e3 ero cormacus. (YK
POD).

5. 3ammura nepcoHaJbHBIX JAHHBIX

5.1. Tloxm yrpo30i Wik OMMACHOCTHIO YTPAThl MEPCOHAIBHBIX JAHHBIX TOHUMAETCS €AMHUYHOE
WM KOMILIEKCHOE, PeallbHOE MM TOTEHIIMAIBHOE, aKTHBHOE WIJIH TTACCUBHOE MPOSBICHUE
3JIOYMBITIICHHBIX BO3MOKHOCTEH BHEITHUX WJIM BHYTPEHHUX UCTOYHHKOB YTPO3bI CO3/1aBaTh
HEOIarompusTHBIE COOBITHSI, OKa3bIBaTh JECTAOMIN3UPYIOIIee BO3ICHCTBIE HA 3AIIHUIIAEMYIO
nH(pOpMaIHIO.

5.2.  Puck yrpo3sl 100bIM HH()OPMALIMOHHBIM PeCypcaM CO3MAI0T CTUXHUIHBIE OEACTBHSI,
IKCTPEMaJIbHBIC CUTYAITUH, TEPPOPUCTHICCKUE JICUCTBHUS, aBAPUN TEXHUICCKUX CPEJICTB U
JTUHUH CBSI3H, IPyTHe 0OBEKTUBHBIE 00CTOATEIHCTBA, & TAK)KE 3aMHTEPECOBAHHbBIC U
HE3aWHTEPECOBAHHBIC B BOSHUKHOBEHHUHU yTPO3bI JIHIIA.

5.3. 3ammra nepcoHaIbHBIX TAaHHBIX MPEACTABISAET COOOM KECTKO PETIaMEHTHPOBAHHBIN 1
JTUHAMHYECKH TEXHOJIOTHUYECKHH MPOIIece, MPeayPEeKIAIONTNN HaApYIICHHE TOCTYITHOCTH,
[[EIOCTHOCTH, JOCTOBEPHOCTH M KOH(PUACHIIMATFHOCTH MEPCOHATBHBIX TaHHBIX U, B KOHEUHOM
cdere, 00eCTICYNBAIOIINK IOCTATOYHO HAJIEKHYIO O€30ITaCHOCTh WH(OPMAIINH B TIPOIIECCe



YIPaBIEHYECKOM U TPOU3BOACTBEHHOM 1€ATEIbHOCTH KOMIIAHUY.

5.4. 3ammra nepcoHajgbHBIX IaHHBIX pa0OTHHKA OT HEMIPABOMEPHOI'O MX UCIOIb30BAHMS WU
yTpathl JOJKHA OBITH 0OecredeHa paboTolaTesIeM 3a CUET €T0 CPE/ICTB B MOPSIKE,
YCTaHOBJICHHOM (pe/iepaIbHbIM 3aKOHOM.

5.5. «BHyTpeHH:A 3aIUTAY.

5.5.1. OcHOBHBIM BUHOBHMKOM HECAaHKLIMOHHUPOBAHHOT'O JIOCTYIIa K IEPCOHATBHBIM JAHHBIM
ABJISIETCA, KaK MPaBUIIO, IEPCOHAN, pabOTaIOLIHI ¢ TOKyMEHTaMU U 0a3aMu JJaHHBIX.
PernamenTanus qoctyna nepcoHana K KOH(QUACHIMAIbHBIM CBECHUIM, IOKyMEHTaM U 0azam
JAHHBIX BXOAMT B YMCJIO OCHOBHBIX HANPaBJICHUN OPraHU3alMOHHON 3aIUThl HHPOPMAIIUH U
MpeaHa3HaueHa JJisl pa3srpaHUueHUs] TOJTHOMOUUHN MEXy PYKOBOJUTENSMU U CIIEUATUCTaMU
OpraHM3aIHy.

5.5.2. Jnga obecrieueHus BHYTPEHHEN 3alUThl IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB
HE00XOMMO COOMIONATh PSI Mep:

- OTrpaHHYEHHUE U perIaMeHTalllsl COCTaBa paOOTHUKOB, (DYHKIIMOHATIbHBIE O0S3aHHOCTH
KOTOPBIX TPEeOYIOT KOH(PUICHIINATbHBIX 3HAHHIA;

- cTporoe u3duparesbHOe 1 000CHOBAaHHOE paclpeiesieHHe TOKYyMEHTOB U HH(OPMAIIUU MEXKITY
paboTHUKaMU;

- palMoHalIbHOE pa3MellleHne padoYrX MECT paOOTHUKOB, TPU KOTOPOM HCKIIIOYAIOCh Obl
OECKOHTPOJIbHOE UCIIOIb30BaHHE 3alUIaeMON HH(OpMAIIHH;

- 3HaHHE PaOOTHUKOM TPEOOBAaHUI HOPMATUBHO-METOJUUYECKUX JOKYMEHTOB I10 3aIIUTe
MH(POPMALIUU U COXPAaHEHUU TalHBI;

- HaJu4yue HeoOXOAMMBIX YCIIOBUHM B IOMEIIEHUHU Ui paboThl ¢ KOHGUACHIIMATbHBIMU
JOKyMEHTaMH 1 06a3aMu J1aHHbBIX;

- ONpezesieHUE U perllaMeHTalusl COcTaBa pabOTHUKOB, UMEIOIIMX MPaBo J0CTyMa (BX0Ja) B
IIOMEIIEHUE, B KOTOPOM HaXOJAUTCS BBIUNCIUTEIbHAS TEXHUKA;

- OpraHu3aiys NopsaKa YHUYTOXKEHUS HHPOpMAIIHH;

- CBOEBPEMEHHOE BbISBIIEHUE HApYLIECHHs TPeOOBaHUH pa3pelINTeIbHON CUCTEMBI IOCTYA
paboTHUKaMU MO/Ipa3AeICHUs;

- BOCHMTATENbHAs U pa3bsICHUTENbHAs paboTa ¢ COTPYAHUKAMHU 00pa30BaTeIbHOM OpraHu3auu
0 MPEAYNPENKACHUIO YTPATHI LIEHHBIX CBEICHUHN IIpU paboTe ¢ KOH(DUIEHIINAIbHBIMHI
JOKYMEHTaMH;

- He JIoIycKaeTcsl BblJjaya JIMYHBIX JIeJ1 COTPYIHUKOB Ha paboure MecTa. JInyHble gema MoryT
BbIJIaBaThCsl Ha paboyre MecTa TOJIBKO 3aBEAYIOIEMY, pAOOTHUKAM CITY>KObI yIpaBICHUS
MEPCOHAJIOM M B UCKIIFOUUTEIBHBIX CIIydasx, 10 MUCbMEHHOMY pa3pelleHuI0 3aBeIyIOIIEro, -
3aMECTHUTENISIM 3aBe/IyIOLIero (HarpuMep, Ipy MOATOTOBKE MAaTepUAIOB JUIsl aTTECTAIlUH
paboTHUKA).

5.5.3. 3ammTa nepcoHaIbHBIX JAHHBIX COTPYIHMKA HA AIEKTPOHHBIX HOCUTENAX. Bee manky,
cojiep allie NepCcoHaNbHbIE TaHHbIE COTPYIHUKA, JOKHBI ObITh 3aIllUIICHBI TApOJIeM, KOTOPBIN
co00IIaeTCsl PyKOBOAUTEIIO CITY>KOBI YIIPABICHUS EPCOHATIOM U PYKOBOJUTEIIO CITYXKOBI
MH(GOPMAIIMOHHBIX TEXHOJIOTUH.

5.6. «BHemmHss 3amuTaY.

5.6.1. Jlns 3amuthl KOHQUICHIHATBPHOW WH(DOPMAITUU CO3/TAF0TCS TIeTIeHANPaBICHHbBIE
HeOIaronpusTHBIE YCIOBUS U TPYAHOIPEOOIUMBbIE IPEMATCTBHS IS JIMLIA, MTBITAIOIET0Cs
COBEPIINUTH HECAHKIIMOHUPOBAHHBIN TOCTYT U OBIaAeHUe nHpopManuen. Llenpro u pe3ymbpraTom
HECAHKIIMOHUPOBAHHOTO JOCTyINa K MH(YOPMAIIMOHHBIM PECypcaM MOXKET ObITh HE TOJIBKO
OBJIQJICHUE LIEHHBIMU CBEACHUSIMU U UX UCIIOJIb30BaHUE, HO M UX BUJOU3MEHEHUE,
YHUYTOXXEHHE, BHECEHHE BUpYCa, IOAMEHa, (harabcuduKkaus conepkaHusi peKBU3UTOB
JOKYMEHTA U JIp.

5.6.2. Tlom mOCTOPOHHUM JIUIIOM MTOHUMAETCS JF000€ JIUII0, HE UMEIOIIEe
HEMOCPEACTBEHHOT'O OTHOLIEHUS K AEITeIbHOCTH 00pa30BaTeIbHON OpraHU3aliy, MOCETUTENH,
paOOTHUKHU APYTHX OpraHU3allMOHHBIX CTPYKTYp. IlocTOpOHHME HIIa HE JOIKHBI 3HATh
pacnpezenenue GyHKIMHA, paboyue Mporecchl, TEXHOJIOTHIO COCTAaBIEHUS, 0)OpMIICHMUS,



BEJICHHSI U XpaHEHUs JOKYMEHTOB, JIe]l ¥ pabounx MaTepHualioB B OT/AETE MepCOHaNa.

5.6.3. Jlnsg obecriedeHHs BHEIIHEH 3aIIUThI IEPCOHATIBHBIX TaHHBIX COTPYIHUKOB
HE00XOMMO COOMIONATh PSI Mep:
- TIOPSIZIOK TIPHEMa, Y9eTa U KOHTPOJIS JESTEIHHOCTH TIOCETUTEIICH;
- MPOITYCKHOM peKHUM OpraHu3aluu;
- YYeT W MOPSAO0K BBIJIaYH YIOCTOBEPECHHIA;
- TEXHUYECKHE CPECTBA OXPAHbI, CATHAIU3AIUY;
- MOPSAOK OXPaHbl TEPPUTOPUH, 3IAHUN, TOMEIICHUA, TPAHCTIOPTHBIX CPE/ICTB;
- TpeboBaHU K 3a1IUTe HH(GOPMAIIUHU TPYU UHTEPBBIOMPOBAHUH U COOECEOBAHUSX.
5.7. Bce nuia, cBI3aHHBIE C MMOTyYeHUEM, 00paOOTKOM U 3alTUTON MEPCOHATBHBIX TAHHBIX,
00s13aHBI MOJIMUCATh 00SI3aTETHLCTBO O HEPA3ITIAIIEHUH TIEPCOHANBHBIX JaHHBIX PAOOTHHUKOB.
5.8. Tlo BOBMOXXHOCTH MEpCOHATBHBIC TAHHBIE 00E3INYNBAIOTCS.
5.9. Kpome Mep 3ai1uThl IEPCOHAIbHBIX JTAHHBIX, YCTAHOBJIEHHBIX 3aKOHO/IaTEIHCTBOM,
paboTtonarenu, paOOTHUKH M MX TIPEICTABUTEN MOTYT BBIpA0AThIBATH COBMECTHBIE MEPHI
3aIUTHI IEPCOHANBHBIX TaHHBIX PAOOTHUKOB.

6. IlpaBa n o0s3aHHOCTH Pa0OTHHKA

6.1. 3akperuieHue mpaB pabOTHUKA, PEIIAMEHTHUPYIONIUX 3aI[UTY €ro MePCOHANBHBIX JaHHBIX,
o0ecrneunBaeT COXpPaHHOCTD MOJIHOM U TOYHON MH(POPMAIIH O HEM.

6.2. PabOTHUKM U WX MPEACTABUTENH JOKHBI OBITH O3HAKOMIICHBI MTOJT PACIIUCKY C
JIOKyMEHTaMH OpraHU3alliH, YCTaHABIUBAIOIIUMH MOPSA0K 00pabOTKH MePCOHATBHBIX JaHHBIX
pabOTHHKOB, a Takke 00 UX MpaBaxX U 00S3aHHOCTSIX B ATOM 00NIaCTH.

6.3. B memsix 3amuThl IEPCOHATBHBIX TAHHBIX, XPAHSIIINXCS y paboTonaTens, pabOTHUK UMEET
paBo:

6.3.1. TpeOoBaTh UCKIIOUEHUS WM UCIIPABIICHUSI HEBEPHBIX UM HETIOIHBIX EPCOHATBHBIX
JTAaHHBIX.

6.3.2. Ha cBOOOMHBIN OECIUTATHBIN JOCTYI K CBOMM MEPCOHAIBHBIM JaHHBIM, BKJTIOYAs TIPABO
Ha TOTY4YeHHEe KOTHI JTI000M 3alicH, coieprKallieil mepcoHanbHbIe JaHHbBIE;

6.3.3. TepCcOHaJbHBIE JAHHBIE OIIEHOYHOTO XapaKTepa TONOJHUTD 3asIBICHUEM,
BBIPXKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PCHHS,

6.3.4. omnpenensaTe CBOMX MPEICTABUTENEH JIJIS 3allIUThI CBOMX MEPCOHATBHBIX TAHHBIX;

6.3.5. Ha coXpaHEHHE U 3alUTy CBOEH JIMYHON U CEMEWHOM TalHBI.

6.4. PabotHUK 00s13aH:

6.4.1. mepenaBarh pabOTOMATEINIO UK €TO MIPEACTABUTEIIO KOMILIEKC JI0CTOBEPHBIX,
JIOKyMEHTHPOBAHHBIX MMEPCOHAIBHBIX JTAHHBIX, COCTAB KOTOPHIX YCTAHOBJEH TpynoBbIM
KozieKcoMm PO.

6.4.2. CBOEBpPEMEHHO COO0MIaTh PabOTOMATENI0 00 U3MEHEHUH CBOMX MEPCOHATBHBIX
JTAaHHBIX.

6.5. PaboTHUKHM cTaBIT paboTomaTeNs B M3BECTHOCTh 00 M3MEHEHUH (haMUTTUH, UMEHH,
OTYECTBA, JaThl POXKACHUS, UTO MOIYYAET OTPAXKEHUE B TPYIOBOM KHUYKKE Ha OCHOBAaHUU
MIPEICTABICHHBIX TOKYMEHTOB. [Ip1 HEOOXOAMMOCTH U3MEHSIOTCS JaHHBIE 00 00pa3oBaHUH,
npodeccuu, CeHanTbHOCTH, TPUCBOCHUN HOBOTO pa3psiaa | Ip.

6.6. B mensx 3amuThl YaCTHOM KU3HU, TUYHON U CEMEWHON TalHbI paOOTHUKHU HE JOKHBI
OTKa3bIBaThCS OT CBOETO MpaBa Ha 00pabOTKy MEPCOHANBHBIX JaHHBIX TOJIBKO C UX COTIIACHS,
MTOCKOJIBKY 9TO MOKET IOBJICYb MPUIMHEHUE MOPAITLHOTO, MaTepHUaIbLHOTO BPEIa.

7. OTBETCTBEHHOCTH 32 pa3riialieHne KOHQUICHIHATbHOH HH(POPMALIUH, CBSI3AHHOM ¢
NEePCOHATbHBIMHU JAHHBIMH

7.1. TlepcoHanbHas OTBETCTBEHHOCTb — OJIHO W3 IVIaBHBIX TPEOOBaHUI K OpraHU3aIlUH
(YHKIIMOHUPOBAHUS CUCTEMBI 3aIUTHI IEPCOHATLHON HH(OPMaLIUU U 00s13aTETLHOE YCIOBUE



obecnieueHus 3pPEKTUBHOCTU ITOM CUCTEMBI.

7.2. YOpuandeckue u GU3NIECKHUE JTUIA, B COOTBETCTBHUH CO CBOMMH MTOJITHOMOUYHSIMH
BiIajeromuye nHdopmalmen o rpaxxIaHax, MojJyJyaroliue U UCTIONb3YIOIINE ee, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHUU C 3aKOHOJATENHCTBOM Poccuiickoit Denepanuu 3a
HapyILIeHUE PEeXUMa 3alIUThI, 00paOOTKU U MOPsAKA NCIOIb30BaHUs 3TON HH(pOpMAITHH.

7.3. PykoBouTelNb, pa3peuiaolini JOCTYN COTPYAHUKA K KOHQUIEHIINAIbHOMY JOKYMEHTY,
HECEeT NEPCOHAJIBHYIO0 OTBETCTBEHHOCTD 3a IaHHOE pa3pelleHNUE.

7.4. Kaxnprit corpynHHK 00pa30BaTeIbHOM OpraHU3aIliH, TIOTYYarOIIHK 1711 PaOOTHI
KOH(UACHIMAIBHBIA JOKYMEHT, HECET UHOJIMYHYIO OTBETCTBEHHOCTh 332 COXPAHHOCTD
HOCHTENS U KOH(UICHIINATBHOCTh HH(POPMALIHH.

7.5. Jlvna, BAHOBHBIE B HAPYIIEHUH HOPM, PETYIHUPYIOIIMX MOJydYeHHe, 00pabOTKy U 3aIUTy
MEPCOHAIBHBIX TaHHBIX pa0OTHUKA, HECYT AUCLUUIUIMHAPHYIO, aIMUHUCTPATUBHYIO,
IpakJaHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (e/iepaTbHBIMU
3aKOHaMH.

7.5.1. 3a HEUCNIOIHEHUE UM HEeHa/IJIeKalllee UCTIOTHEHNE PaOOTHUKOM IO €ro BUHE
BO3JIOKEHHBIX Ha HETO 00SI3aHHOCTEHN 0 COOTIO/IEHNIO YCTAHOBJIEHHOTO MOPSAKa PaboThI CO
CBEJICHUSIMU KOH(UACHIIMAIBHOTO XapakTepa padoToAaTelb BIpaBe NPUMEHATh
npenycMoTpeHnHble TpynoBsiM Kogekcom nucuIIMHapHble B3bICKaHHUS.

7.5.2. JIOMKHOCTHBIE JIUIIA, B 00SI3aHHOCTHh KOTOPBIX BXOIUT BEJCHUE NEPCOHAIBHBIX JTaHHBIX
COTPYIHUKA, 00513aHbI 00ECTIEYUTH Ka’KJIOMY BO3MOXKHOCTh O3HAKOMIIEHHUSI C IOKYMEHTAMHU U
MarepuagaMy, HeTOCPEACTBEHHO 3aTparuBaroIMMU €ro paBa U cBOOOIbI, €CIIM HHOE HE
MpeIyCcMOTPEHO 3aKkOHOM. HermpaBoMepHbIi 0TKa3 B IPEIOCTaBICHUN COOPaHHbBIX B
YCTQHOBJICHHOM IOPSIKE JOKYMEHTOB, JINOO HECBOEBPEMEHHOE MPEA0CTaBIEHUE TAKUX
JOKYMEHTOB WJIM UHOM MH(OpMalLIUU B CIIy4asiX, MPEAYCMOTPEHHBIX 3aKOHOM, 00
NPEA0CTaBIECHUE HEMOIHON MITH 3aBEJOMO JIOKHOM MH(OPMALIUHU — BIICUET HAJOKEHUE Ha
JOJKHOCTHBIX JIMI] aIMUHUCTPATUBHOTO Tpada B pazmepe, onpenensemom Koaekcom 00
aJIMMHHCTPATHUBHBIX TPAaBOHAPYLICHUSIX.

7.5.3. B coorBerctBuu ¢ ['paxnanckum Kogexkcom nuna, He3aKOHHBIMUA METOJAMHU
MOJTYYMBIINE UH(OPMALIHIO, COCTABIIAIONIYIO CITY)KEOHYIO TaiiHy, 00s13aHbl BO3MECTHUTD
MpUYMHEHHbIE YOBITKH, IPUYEM TaKas ’Ke 0013aHHOCTh BO3J1araeTcsl 1 Ha pabOTHHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTbH 3a HAPYILIEHUE HEIPUKOCHOBEHHOCTH YaCTHOM JKU3HH (B
TOM YHCJIe HE3aKOHHOE COOMPAaHNE WM PacpOCTPAHEHUE CBEICHNUI 0 YaCTHOM >KU3HU JIUIIA,
COCTABJIAIONIETO €0 JUUHYIO WM CEMEHHYIO TaiiHy, 6€3 ero coriacus), HelpaBOMEPHBINA JOCTYI
K OXpaHseMOl 3aKOHOM KOMIIBIOTEPHON MH(POpPMAaLINY, HEMPAaBOMEPHBIN 0TKa3 B
NIPEA0CTaBIEHUN COOPAHHBIX B YCTAHOBIEHHOM TOPSIKE IOKYMEHTOB U CBEIEHUH (€ciu 3Tn
JesTHUS] IPUYMHUIIN BpEJ] paBaM U 3aKOHHBIM MHTEpecaM IrpakJiaH), COBEpLUICHHbBIE JIULIOM C
HCTIOJIb30BAaHHEM CBOETO CIYXeOHOTO TMOJIIOKEHHS HaKa3bIBaeTCs MTpadoM, JIMOO JIUIIEHUEM
IIpaBa 3aHUMATh OIpe/IeJICHHbIE JOJKHOCTH UM 3aHUMAThHCS ONpeIeNICHHON AesITeNbHOCTbIO,
100 apectoM B coorBeTcTBHH ¢ YK PO.

7.6. HemnpaBoMepHOCTb IeSATENLHOCTH 00pa30BaTeNIbHOM OpraHu3anuu no coopy u
MCTIOJIb30BAaHHIO NTEPCOHANIBHBIX TAHHBIX MOXKET ObITh YCTAHOBJIEHA B CYJIE€OHOM IMOPSIKE.
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